
 

Host Parish Informational Sheet 

 

Covenant Teen works around your budget; our main goal is for the youth to experience an 

AHAA! moment with God. 

 

Host Parish Name: _____________________________________________________________ 

 

Parish Address: ________________________________________________________________ 

 

City: ___________________________________ State: _______________Zip:______________ 

 

Contact Person (in charge of retreat): _______________________________________________ 

 

Cell Phone: ____________________________ Other Phone: ____________________________ 

 

E-mail: _______________________________________________________________________ 

 

Date of Retreat: ______________________________ Time: ____________________________ 
                                                                                                           usually from 9:30 a.m. – 9:00 p.m. 

 

Saturday Mass time: ____________________ Parish confessions time: ____________________ 

 

Place of the retreat (name and address) if not at church grounds: 

______________________________________________________________________________ 

 

Estimated number of host parish retreatant ____________ (spots reserved – needed if it is open 

to other parishes. 

 

Room Capacity: __________________Ages or grade levels: _____________________________ 

 

If you are charging for the retreat; cost per person: _____________  

Covenant Teen charges $15.00 per person (retreat materials and gifts) 

 

Can Covenant Teen help promote the retreat to other parishes? ___________ 

 

 
 
 

Oscar Guzman 

covenantteen@gmail.com 

806-670-5278 
www.covenantteen.com 



Responsibilities for the Host Parish 
 

1. Provide lunch for all participants 
2. Provide Supper for all participants 
3. Your Parish Group Registration Form and Liability Forms for adults and teens 

Retreat chaperones for your parish ONLY - One adult for every 7 teens 
 

4. OPTIONAL - Snacks - during retreat's break time 
5. OPTIONAL - meal for CYA retreat team during set-up - usually on Friday night 
6. OPTIONAL - IF NEEDED - Host homes/Hotel for overnight lodging (CYA retreat team - Friday 

and/or Saturday) 
 
While the retreat team is in your parish, you are responsible for having someone with the keys to the 
building in order to set-up in the different areas of the parish grounds according to the schedule. (Note: 
Friday night set-up sometime last to midnight)  
A schedule of the retreat will be sent out a week prior to the retreat. 

 
Host Leader: 
 
1. Flyers will be sent out one or two month prior to the retreat. 
2. Have all forms ready to turn in at the retreat. 
3. Minimum retreatants required. (depending on host site; usually 20 paid participants) CYA has the right 
to cancel a retreat if the minimum is not met. 
4. Retreat Program will be sent out to the pastor after paperwork is signed. 
 

Estimate reimbursement:  
 

 

Mileage: _________ x  IRS mileage rate 2018……......…………....................... $ ____________ 

https://www.irs.gov/newsroom/standard-mileage-rates-for-2018-up-from-rates-for-2017  

 

Enroute meals (usually fast food) ………………………………………………. $ ____________ 

 

Optional: Stipend (Donation)...….………………….……………………..….…. $ ____________ 

 

Total reimbursement to: Covenant Teen              $ ____________ 

 

 

Print - Pastor’s Name: _______________________________________________ 

 

Signature of the Pastor: ________________________________________ _____ 

 

 

  

 

 

 

 

Mail to: 
Covenant Teen 

Attn: Retreat Team 

P.O. Box 32762 

Amarillo, Texas 79120 

 

e-mail to: 

covenantteen@gmail.com 

https://www.irs.gov/newsroom/standard-mileage-rates-for-2018-up-from-rates-for-2017

